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APPLICATION 

NEW ORGANIZATION
Date: _______________
Intended Organization Name: _________________________________________________________________

Form Completed By: _________________________________________________________________________
Date Submitted: ____________________________________________________________________________

Phone: _______________________________ Email: _______________________________________________

Instructions:
1.  Schedule a meeting with the Director of Student Organizations to discuss the proposed student organization, the requirements for chartering, and obtain the correct forms. 
2. Secure an advisor for your student organization. The sponsor must be a full-time faculty or staff member at the University of Mary Hardin-Baylor. 
3. Submit the following documents as your application package:

a. Application packet

b. The responses to the questions that appear below.


c. A draft constitution for your intended organization. A constitution should have sections on:
name of organization, statement of purpose and goals of the organization, membership requirements, list of officer positions and their duties, meeting schedule, finances information (e.g. assessment and collection of dues), process of adding amendments to the constitution.

d. Organization Interest Card – You must have at least ten people interested in your organization. Three of the members should be willing to serve as officers; the others will be general members. Please make an effort to have students from various classifications in order to promote the longevity of the organization.

Questions: (respond to these questions on a separate document):
1. What is the purpose of the intended organization?
2. What is the rationale for forming the organization (what needs will it meet)?
3. What activities or events will the organization plan for the school year?

Once the Office of Student Organizations receives the required forms, they will forward them to the Student Government Association. You will first meet with the Exec Cab. They will examine the constitution and possibly make recommendations for changes to the constitution. Then the proposal will be forwarded to the Vice President of Student Life and then the President of the University for approval. After approval from administration, SGA will schedule a time for your proposed organization to be considered and voted on by the general body of SGA. 

CONSTITUTION REQUIREMENTS
Every student organization is required to have an up-to-date constitution and/or by-laws. This will help in the development of a new organization and in the stability of an existing one. Constitutions are required to be: 

(1) voted on and approved by the general membership, and 

(2) submitted to the Student Organization Office for approval at the time of recognition and at any time it is changed. 

ALL constitutions are required to contain statements which address the following points: 

I. NAME
Include any national affiliation if relevant 

II. PURPOSE AND GOALS
Include a concise statement of purpose, goals, direction, etc. 

III. MEMBERSHIP REQUIREMENTS
Include information on standards for GPA and enrollment status* 

*The University of Mary Hardin-Baylor requires active members to have at minimum a cumulative GPA of 2.25 and current GPA of 2.00 and be enrolled in at minimum 12 semester hours (or full-time equivalent for graduate students)
IV. OFFICER INFORMATION
Include a list of officers, their duties, and requirements* 

*The University of Mary Hardin-Baylor requires students serving in formal positions of leadership to have at minimum a cumulative GPA of 2.50 and current GPA of 2.00 and be enrolled in at minimum 12 semester hours (or full-time equivalent for graduate students)
V. MEETINGS
Include information on meetings and quorums to conduct business 

VI. ORGANIZATION OF FINANCES
Explain the process for the assessment of dues and other finances 

VII. JUDICIAL PROCESS
Explain the process for reviewing and adjudicating judicial issues associated with the organization. 

VIII. AMENDMENTS
Indicate how to approve amendments to the organization constitution* 

*Organizations must include a statement that changes are required to be approved by the Student Organization Office
IX. ADVISORS
Describe the requirements and roles of student organization advisors. 

 




REGISTRATION FORM

Organization Name: ______________________________________________________________________________
Form completed by (please print): ___________________________________________________________________

Officer Information:

Name: _______________________________________ Position:  ________________________________________
Email: ________________________________________Phone: __________________________________________

Name: ________________________________________Position: ________________________________________
Email: _________________________________________Phone: _________________________________________
Name: _________________________________________Position: _______________________________________
Email: _________________________________________Phone: _________________________________________
Sponsor Information:

Name: __________________________________________Department:___________________________________
Email: __________________________________________Phone: __________________________________________

Campus Box : _______________
ORGANIZATION INTEREST CARD

In order to be granted a student organization charter, you must have at least 10 people interested in your organization. Please ask those individuals to print and sign their name below. Once completed, you may turn this card in with the other chartering documents.

Name of Organization: ___________________________________________________

	Printed Name


	Signature

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


Type of Organization (Please circle ONE):
Academic
Athletic/Spirit
Community Service
Honor

Leadership
Religious

Special Interest

Membership is expected to be _______ and is open to all University of Mary Hardin-Baylor students who meet these qualifications:

_______________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Preferred scheduled meetings:

Day: __________________________ Time: _________________

Location: ___________________________________________________________________________
What semester events and activities is your organization planning?

_____________________________________________________________________________
_____________________________________________________________________________
_____________________________________________________________________________

_____________________________________________________________________________
We believe the establishment of ___________________________________________ (name of organization) will be of mutual benefit to the University and the Student Body. We confirm that our membership will conform to the rules and regulations set forth by the organizational guidelines set up by the Director of Student Organizations, SGA, and the University, and will uphold the University’s goals and purposes at all times.                                                                                                    
____________________________________


________________________________________
Student Leader signature



               Advisor signature
MAIL TO: Katy Hartt, UMHB Box 8006

Office of Student Orgs Use Only�Registration Form	____________________________ Organization Roster ________________________�Organization Orientation _______________________ Organization Master ________________________�Registration Form	____________________________ Campus Bank Account _______________________�Organization Certificate ________________________ Organization Website ________________________








