Constitution and Bylaws
<Organization Name> 
University of Mary Hardin-Baylor

I. NAME
Section 1. The name of this organization shall be University of Mary Hardin-Baylor <Organization Name>.
II. PURPOSE AND GOALS
Section 1. The purpose of the <Organization Name> is to _________.
III. MEMBERSHIP REQUIREMENTS
Section 1. The <Organization Name> membership shall be open to any full time student who is willing and able to participate and contribute to the purpose of the organization.
Members may pay dues to the team based on the decision of the officers by the deadline specified by the President.
The organization will determine the annual membership fee.
Members take responsibility to follow the Bylaws and any Code of Conduct that may be instituted by the organization or The University of Mary Hardin-Baylor.
IV. OFFICER INFORMATION
Section 1. The University of Mary Hardin-Baylor <Organization Name> requires students serving in formal positions of leadership to have at minimum a cumulative GPA of 2.5
Section 2. Officers include: 
1. President
2. Vice-President
3. Secretary
4. Treasurer


Section 3. Officer Duties
1. President
a. Presides over the monthly meetings.
b. Sets the meetings’ agendas and submits them to the secretary for copies and distribution. 
c. Oversees the affairs and property of the organization, subject however to the control of the voting members. The President shall also be the chief representative of the organization. 

2. Vice-President:
a. Assists the President, presides in his or her absence, and informs the membership of various student issues and activities of the organization.
b. Reports to the membership the organization’s financial status at each general meeting.
c. Helps maintain organization continuity by assisting with the elections of officers.

3. Secretary
a. Maintains all records of the organization.
b. Records minutes of meetings, record/upload meeting/content.
c. Notifies members of forthcoming meetings.
d. Carries on the general correspondence of the organization.
e. Responsible for distribution of the agenda and other items for the meeting.

4. Treasurer
a. Processes funding requests. 
b. Processes and organizes all fundraising.
V. MEETINGS
Section 1. Member meetings will be scheduled (1) one or two weeks after an officer meeting and (2) at a minimum of two times in the spring, summer and fall semesters date and time will be set by the President and advisor. Member meetings will be chaired by the President.  Attendance is recommended for all members in good standing and required for elected officers. Attendance will be recorded by the Secretary. A two-thirds vote of the members present is required to pass proposals made within the meeting. 
Section 2. Officer meetings will be scheduled (1) one or two weeks prior to the member meeting and (2) at a minimum of two times in the Spring, Summer and Fall semesters.  Date and time will be set by the President and advisor.  Officer meetings will be chaired by the President.  Attendance is required for all elected officers and will be recorded by the Secretary.
VI. ORGANIZATION OF FINANCES
Section 1. All dues paid for organizational membership must be utilized for the good of all members of the organization. 
Section 2. Decisions to spend team funds greater than $300 from the campus bank account must be voted on and approved by a two-thirds majority of the organization members. 
Section 3. If organization becomes inactive and is disbanded, any leftover funds will transfer into the restricted SGA account.
VII. JUDICIAL PROCESS
Section 1. In the event of unresolved conflict, misconduct, or any other violation of the regulations and values of the University of Mary Hardin-Baylor, the advisor will be responsible for taking appropriate action. Should the advisor require additional assistance, contact the Associate Director of Student Leadership and Organizations to assist as needed as well as communicating with the Dean of Student Leadership and Engagement if issues arise. 
VIII. AMENDMENTS
Section1. Proposals for amendments to the constitution will be posted for consideration one week prior to a member meeting.
 Section 2. Two-thirds of the members present must vote in favor of the amendment for it to be written into the constitution. 
Section 3. Changes are required to be approved by the Associate Director of Student Leadership and Organizations. 
IX. ADVISORS
Section 1. The Advisor(s) will be a full-time faculty or staff member of the University of Mary Hardin-Baylor.

Section 2. The Duties of the Advisor include:
· Communicate all pertinent information from the university to elected officers.
· Provide guidance to the elected officers when needed.
· Attend meetings as determined by the elected officers and advisor. 
· Facilitate the officer election process.
· Serve as mediator when issues arise among the members or the elected officers.
· Reserve meeting space and coordinate all on campus advertising.
· Supervise all university funding requests from campus bank account or SGA funding.
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